
 

2020 Course Withdrawal or Deferment Form v6.3 

Course Withdrawal/Deferment form 

Student Details 

Student Surname: _________________________________________  First Name(s): ___________________________ 

Student ID: ____________________ Date of Birth: _______________  Passport No.:____________________________ 

Current Address: __________________________________________   Contact No.______________________________ 

 

Course Details 

 COE No. _______________________________________________ 

Course Enrolled in:_______________________________________ 

Course Start Date: _______________________________________  Course End Date: ___________________________ 

Total Course Fees:________________________________________  Total Course Fee Paid:________________________ 

 

Withdrawal Details 

Date of Withdrawal:_______________________________________ 

Reason for Withdrawal:______________________________________________________________________________ 

_________________________________________________________________________________________________ 

_________________________________________________________________________________________________ 

_________________________________________________________________________________________________ 

_________________________________________________________________________________________________ 

 

Deferment Details 

Date of Deferment: ______________________________________  To:______________________________________ 

Reason for Deferment:______________________________________________________________________________ 

_________________________________________________________________________________________________ 

_________________________________________________________________________________________________ 

_________________________________________________________________________________________________ 

_________________________________________________________________________________________________ 

 

Student Acknowledgement 

I have provided all the correct details and supporting documents. 

 

Student Signature:________________________________________  Date:____________________________________ 

 

 



 

2020 Course Withdrawal or Deferment Form v6.3 

Office Use Only 

Refund Details 

Refund Applicable:      Yes   No   Refund form attached:   Yes   No   

Reason for refund/no refund: 

_________________________________________________________________________________________________ 

_________________________________________________________________________________________________ 

_________________________________________________________________________________________________ 

_________________________________________________________________________________________________ 

Attachment and Supporting Documents 

Copy of Offer Letter:        Yes   No  

Copy of Statement of attainment:     Yes   No  

Copy of release letter:       Yes   No  

Copy of Medical documents:     Yes   No  

Copy of other supporting documents:   Yes   No  

Copy of airline ticket:       Yes   No  

 

 Withdraw/Deferment Approved         Withdraw/Deferment Not Approved 

Notes: 
_________________________________________________________________________________________________ 

_________________________________________________________________________________________________ 

 

Authorisation 

 

OM Signature: _______________________________________________  Date:_______________________________ 

 

 

PEO/Deputy Principal/COO Signature: ____________________________  Date:_______________________________ 

 

 

 Course Withdraw/Deferment processed 

 

Admission Manager Signature: _______________________________  Date:_______________________________ 


